Schoolgateway

Clubs Guide”

Learn how to make, amend, or

cancel club bookings with our guide

\

e e it ke el il ALY ™ G S
£ AR NNGTRRIREY <6131l Al WS ST V6 & O g AT PSS MO Rl A R Tr
SR DRSNS MRl LR
v § %4t ng

<



How to book and pay for a Club session/s

e To book a Club session you must go to the Clubs tab first and book the session before paying. Paying for a
Club without selecting any sessions will not secure a booking.

e If you have payed on a Club but not booked the session please go to the Clubs tab and select the Club
required and book the session using the credit you have already applied.

e Please contact the school if you are having any issues.
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School Gateway o) Clubs & Club (o))

Support: Rachel Guthries secondary Jordan Acton (11F) Jordan Acton (11F)
school Support: Rachel Guthries secondary school

After School club 2020
After School club 2020 £0.00 >
Jordan Acton (1 1 F) View Bookings

Mo Bocoked sessions

7 Payments > Basketball 50,002 Make a Booking /

134 Available sessions

>

>

10! Lunch money £0.00 > book £62.00 > View Transactions
The current balance is £0.00

e Breakfast Club 2020 £0.00 >
&2 Clubs 4 >
Enrichment -£10.00 >
{Of Dinners >
football £10.00 >
5 Reporting
* 3 unexplained absences > school of rock £0.00 >
* 1 new achievement
swimmina enrichment £0.00 >
(A - L m () - & i (" - &, m
Click on the Clubs Tab Select the required Club Click on Make a booking

Schoolgateway



0000000 mBPO - V44150 ®OOOOOOEMO ~ 9.4HI50 POOOOOOEMO -~ 481510
Make a Booking (o) Make a Booking e Payments {03
Jordan Acton (11F) Jordan Acton (11F)

After School club 2020 Jordan Acton (11F)

After School club 2020

Support: Rachel Guthries secondary school
Please select the sessions you would like to book )
You are about to book 1 session for After School club

i ice: 2020
Booking choice: Afterschool club £2.00 Sehool Lunches .
The total booking cost will be £2.00. >

MAKE A BOOKING Please be aware that the session(s) will not be booked until a

successful payment has been made.

£
April 2020 Breakfast 5
PAY NOW Due: 9 January 2019 (1/1)
Tuesday 28 April 2020 J
After School club 2020 £2.00 5
Wednesday 29 April 2020 J Due: 7 August 2019 (171)
Thursday 30 April 2020 O Dinner Autumn 2020 £
Due: 7 August 2019 (1/1)
May 2020
Friday 01 May 2020 O
‘ PAYMENT HISTORY ’
Monday 04 May 2020 O
N - Q il
- A O L @ A O o @

Select the dates required and Click on Pay Now Click on the Club Payment
click on Make a booking option

Cancel/amend a club booking

When a booking is cancelled a credit will be applied to the balance to reverse the charge that was created
when the booking was made. When a booking is changed a credit will be applied to the balance to reverse
the charge that was created when the booking was made, and a new charge will be applied.
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To Cancel or amend a Club booking on the app

Click on Clubs

Click on the club you want to cancel the session on

Click on Manage Bookings

Find the date you want to cancel and swipe from right to left

Click on the bin icon to delete and click on Yes to confirm
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School Gateway i)

Support: Rachel Guthries secondary
school

Jordan Acton (11F)

7 Payments >
i3 Lunch money £0.00 >
&2 Clubs — >
IZ{ Dinners >
E Reporting

¢ 3 unexplained absences
* 1 new achievement
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Clubs (o)

11:57

View Bookings

Jordan Acton (11F)

After School club 2020 44— ro00 >

Basketball -£50.00 >
book -£62.00 >
Breakfast Club 2020 £0.00 >
Enrichment -£10.00 »
football £10.00 >
school of rock £0.00 >
swimmina enrichment £FO.00 >
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Jordan Acton (8D)
Support: Rachel Guthries secondary school

After School club 2020

Manage Bookings <

6 booked sessions

Make a Booking

39 available sessions

View Transactions
The current balance is £4.00

Jordan Acton (8D)

Support: Rachel Guthries secondary school

After School club 2020

View your current sessions, click to change or swipe

to cancel your booking

January 2021

Thursday 14 January 2021
Afterschool club
£2.00

uary 2021

s snack

Thursday 21 January 2021
Afterschool club
£2.00

Thursday 28 January 2021

Afterschool club
£92 00
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e Or if you want to change the booking choice (if the club has more than one booking choice), you can click

on the session and you will be given the option to select an alternative booking choice.

e Once selected click Yes to confirm the booking

e The booking choice will then update

Select a new booking choice

Afterschool club
£2.00

Afterschool plus snack
£250

Schoolgateway
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View Bookings

Jordan Acton (8D)
Support: Rachel Guthries secondary school
After School club 2020

View your current sessions. click to chanae or swipe
to canc

Confirm Booking
- This will change Jordan’s booking for -
the Monday 18 January 2021 session

for After School club 2020.
Thurs
Afters A credit will be applied to reverse the
charge for the original booking and a
£2.00 charge will be applied to cover the new

booking.
Mond
Are you sure you want to amend
Afters this booking?
£2.00
YES NO
Thurst
Afterschool club
£2.00

Thursday 28 January 2021

Afterschool club
£ 72 NN
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£ View Bookings

Jordan Acton (8D)
Suppaort: Rachel Guthries secondary school
After School club 2020

View your current sessions, click to change or swipe
to cancel your booking

Thursday 14 January 2027
Afterschool club
£2.00

Monday 18 January 2021
Afterschool plus snack
£2.50

Thursday 21 January 2021
Afterschool club
£2.00

Thursday 28 January 2021

Afterschool club
£9 0N
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To cancel a Club booking on the web version of School Gateway

e Click on the Club you want to cancel the session on
e Find the session on the calendar you want to cancel

e You will then see two icons on the session, a Bin and a Pencil, to cancel the session please click on the Bin
icon and click yes to confirm

‘wedooma, hryea Actes | Chanos PIN | S
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After School club 2020

The current balamce is £3.50

o . This will remsove Jordas Proem the Thursday 21 lanaary 2031
Jordan is currently booked onto 6 future sessions. After Sohasd ghab 2030, A& credin will B spphed U5 reveris the Chengs §
Sebect sessions by chicking wird erarsted when the peiilon wii booked
o the days below

Afe yin fule you want 1S Cancel Ehel BSGking

e To change the booking choice (if the club has more than one booking choice) you can click on the Pencil
and you will be given the option to select an alternative booking choice.
e Once selected, click Yes to confirm the booking.
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